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tion recommended  by  the  Office  of  personnel,  U.  S.  Depart- 
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GENERAL 


APPLEBY,    P.    H.        Big  democracy.        197  p.      New  York,    Knopf,    1945. 

280.12  Ap5. 
DEERING,    E.        USDA  -  Manager  of  American  agriculture.        213  p. 

Norman,   OKLa.   Univ.    of  Okla.   Press,   1945.        231.12  D36 
DIMOCK,   M.   E.        The   executive  in  action.        276  p.      New  York, 
1945.        249  D59 

Administrative   procedure;    a  practical  handbook  for 
the  administrative  analyst.        207  p.      Washington,    D.    C, 
American   Council   on  Public  Affairs,    1941.        249   G46 


Harper 


4.    GLASER,    C. 


JURAN,  J.  M.  ' 
249.2  J97 

EROEGER,  L.  J. 
Review  7(3) 


Bureaucracy.        138  p.      New  York,  Harper,    1944. 


Reconversion  or   transformation?  Public   Personnel 
148-155.      July  1946.        249.38   ?962 
MO  SEER,   W.   E.,   and  liINGSLEY,   J.    D.        Public  personnel   administra- 
tion.       Rev.    ed.,    671  p.      New  York,    Harper,    1941.        249.3  M85 
Includes  bibliographies. 
NSW  HORIZONS* in  public   administration;    a   symposium.        145  p. 

University,   Ala.,   University  of  Alabama  Press,    1945.        230.12  N45 
NILES,    MRS.    M.    C.        Middle   management;    the   job  of  the   junior 

Ed.    1,    270  p.      New  York,    Harper,    1941. 


adrnini  strator . 
249.3  N59 


J.  L  ! 
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10.  PUBLIC  ADMINISTRATION   SERVICE.        Merit    system  installation;    problems 

and  procedures   in  establishing  a  public  personnel   agency.  pub. 

Admin.    Serv.    Fub.    77,    58   p.      Chicago,    1941.        249.3  P96M;  also 
280.9  B99  No.    77. 

11.  SCEELL,   E.    H.        The   technique   of   executive   control.        Ed.    5,  27C  p. 

New  York,   McGraw-Hill,    1946.        249.3   Sch2 
Bibliography,   p.   261-255. 

12.  SCOTT,   W.    3.,    and  others.        Personnel   management;   principles, 

practices,   and  point   of  view.        Ed.   3*-  589  p.      New  York,   McGraw- 
Hill,    1941.        249.3   Sco 8 
Bibliography,   p.    551-571. 

CLASSIFICATION 

13.  CIVIL    SERVICE  ASSEMBLY  OF  THE  UNITED   STATES  AND  CANADA.        Classifica- 

tion and   compensation  plans;    their  development,    adoption,    and 
administration.        Civil    Serv.    Assembly  of   the  U.    S.    and  Canada. 
Tech.    Bui.   1,    24  p.      Chicago,    1928.        249.39  C49 

14.  CIVIL    SERVICE  ASSEMBLY  OF   THE  UNITED  STATES  AND  CANADA.        Position- 

classification   in   the  public    service.        404  p.      Chicago,    1941. 
249.3  C491 

15.  DAVIS,   E.    W.        A  functional  pattern  technique   for  classification 

of   jobs.        Teachers  College,    Columbia  Univ.      Contrib.    to   Ed. 
844,    128  p.      New  York,    1942.        249.3   D29 
Bibliography,   p.   121-123. 

16.  TELFORD,    F.        The   Telford  classification   manual.        185  p.      Washington, 

Fub.    by  the  Author,    1937.'      249.3  T23 

17.  U.    S.    CIVIL    SERVICE  COMMISSION.        A  brief  description   of   the   federal 

position-classification  plan;  objectives,  terminology,  structure 
and  foundation  for  procedures.  10  p.  Washington,  D.  C,  1941. 
165   B762 

EMPLOYEE  RELATIONS 

18.  APPLEY,    L.   A.        The  human   elements    in  personnel   management   and  the 

responsibilities   of   the  administrator.         Soc .    for  Personnel 
Admin.    Pam.    Ser.    4,    34  p.      Washington,    D.    C,    1941 .  •;     249.39    Sol 

19.  BARRON,    M.    E.        Employee   counseling  in   the  Federal  agency.       Personnel 

Admin.    4(7):    1-10.      Mar.    1942.        249.38  F43 

20.  BARRON,   M.    E.        Welfare  programs   for  Federal    employees.        Personnel 

Admin.    2(10):    1-12.      June  1940.        249.39  P43 

21.  BERGEN,   H.    3.,   EVANS,   J.    J.,   JR.,    and  MARPLE ,■  E,   A.         Interchanging 

ideas  between  management  and  emoloyees.        Amer.   Mangt .   Assoc. 
Personnel    Ser.    46,    24  p.      New  York,    1941.        280.9  Am33P 

22.  BURTT,   H.    E.        Principles   of   employment   psychology.        Rev.    ed. 

568  p.      New  York,   Harper,    1942-        140  B95 

23.  CANTOR,   N.    F.        Employee  counseling,    a  new  viewpoint    in   industrial 

psychology.        167  p.      New  York,    McGraw-Hill,    1945.        249.3  C162 

24.  CIVIL    SERVICE  ASSEMBLY  OF   THE  UNITED   STATES  AND  CANADA.        Employee 

relations   in   the  public    service.        246  p#      Chicago,    1942. 
249.3   C492E 

Bibliography,  p.  231-246. 
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25.  COUNSELING  IN  THE  FEDERAL.   SERVICE.        Personnel  Admin.    5(10):    10- 

13.      Aug.    1943.        249.38   P43 

26.  DE   SCHWEINITZ,   K.        The  art   of  helping  people  out   of   trouble. 

231  p.     Hew  York,   Houghton  Mifflin,   1924.        280  D452 

27.  DREESE ,  M.        Guiding  principles   in  the   development   of  an  employee 

counseling  program.        Pud..   Personnel   Rev.    3(3):    200-204. 
July  1942-        249.38  P952 

28.  F0LLETT,   M.   P.        Dynamic  administration;    the   collected  papers   of 

Mary  Parker  Pollett.   Ed.    "by  Henry  C.    Metcalf  and  L.   Urwick. 
320  p.      Hew  York,   Harper,    1942.        249.3  F72 

29.  GARRETT,  A.        Counseling  methods  for  personnel  workers.        187  p. 

Hew  York,   Family  Welfare  Assoc,    of  American,   1945. 

30.  GIBER SOU,   L.    G.        Personality  problems   in   the   office.        Personnel 

Jour.    21(7):    239-243.      Jan.   1943.        280.8  J824 

31.  A  GUIDE  TO  PERSONNEL  COUNSELING.        Personnel   20(3):    139-153. 

Nov.    1943.        280.8  P43 

32.  HENDRICKSON,   R.   P.        Achieving. unity  through  USDA  clubs.        Personnel 

Admin.    3(3):    1-5.      Nov.    1940.        249.38  P43 

33.  HERON,   A.    R.        Sharing  information  with   employees.      .204  p. 

Stanford  Univ.    Calif.,    Stanford  University  Press,    1942. 

249.3  K43 
•34.   HOSLETT,    S.    D.-       Human  factors   in  management.        322  p  •      Parkville , 

Mo.,   Park  College  Press,    1946.        249.3  H79 
35.    KNOWLES,   A.    S. ,    and  THOMPSON,   R.    D.        Management    of  manpower. 

248  p.      New  York,    Macmillan,    1943.        249.3  K7.5     ' 
35.    MCNAUGHT01T,   Dif.   L.        Employer-employee  relations   in  the  public 

service.        309  p.      Los  Angeles,    Calif.,    Golden   State  Publishers, 

1944. 
37.    MCPSAK,    C.    P.        Help  workers   to    the   right   jobs.        personnel  Jour. 

21(8):    289-294.      Peb.    1943.        280.8  J824 
33.   NATIONAL  CIVIL   SERVICE  LEAGUE.        Employee   organizations   in  the 

public    service;    a   statement  with   respect    to   the  relations  of 

Government  with'  its  employees.        31  p.      New  York,   1945? 

283  N2192 

39.  NELSON,    T.   H.        Human  relations   in  management.        Personnel  Admin. 

7(4):    1-7.      Dec.    1944.        249.38  P43 

40.  PSYCHIATRY  IN  PERSONNEL  WORK.        Personnel  Admin.    5(6):    3-6. 

Peb.    1943.        249.38  P43 

41.  ROETHLISBERGER,    P.   J.        Management   and  morale.        194  p.      Cambridge, 

Mass.,   Harvard  Univ.    Press,    1943.        249.3  R74M 

42.  ROGERS,    C.   R.        Counseling  and  psychotherapy;    newer  concepts   in 

practice.        450  p.      New  York,   Houghton  Mifflin,    1942. 
140  R63 

43.  ROMNEY,    G.    0.        Off   the   job  living.      A  modern  concept   of  recreation 

and   its  place    in  the  posWar  v/orld.         232  p.-    New  York,   A.    S. 
'Barnes  &  Co. ,    1945. 

44.  TEAD,--0.        Employee   counseling;    a.  nevr  personnel   assignment   -   its 

status   and   its   standards.      Advanced  Mangt .    8(3)*    97-103. 
July-Sept.    1943.     .    280,8    Sol.22 

45.  TEAD,    0.        Human  nature  and  management;    the   applications   of 

psychology  to   executive   leadership.        Ed.    2>   338  p.      New  York, 
McGraw-Hill,    1933.        140   T21 
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46.  TIFFIN,   J.         Industrial  psychology.        535  p.      New  York,    Prentice- 

Hall,    1942.         14C   T44 

47.  TIPPET,    T.         The   essentials   of  an  employee  relations  ->rogram. 

Fersonnel  Admin.    2(8-9):    1-6,    5-10-      Apr.,    I%y  1940. 
249.38  P43 

48.  U.    S.    DSPT.    OF  AGRICULTURE.    OFFICE  OF  PERSONNEL.        Check  list   on 

financial   management.      For    information  and  consideration  of 
employee   organizations   which  handle   funds   contributed  "by,    or 
collected  from  employees.        4  p. ,   processed,      prepared   by  the 
Office   of  Budget  and  Finance,   U.    S.    Department   of  Agriculture, 
Washington,    D.    C,    1943.        1.917  A2C41 

49.  WHITE,    W.        Psychology  of  dealing  with  people.        256  p.      New  York, 

Mac mi 11 an,    1936. 
50-    YODER,    D.        Personnel   management   and  industrial   relations.        848  p. 
New  York,    Prentice-Hall,    1945.        249.3   Y7P 

SAFETY 

51.  AMERICAN  ENGINEERING  COUNCIL.         Safety  and  production;  An    engineering 

and   statistical    study  of   the   relationship   between   industrial 
safety  and  production.         414  p.      New  York,  Harper,    1928.        283  Am34 

52.  3ERMAN,   H. ,    and  MC CRONE,    H.    V.        Applied   safety  engineering.        189  p. 

New  York,    McGraw-Hill,    1943.        449  3453 

53.  BLAKE,   R.    P.,   ED.         Industrial    safety.        435   p.      New  York,    Prentice- 

Hall,    1943.        449  358 

54.  HEINRICH,    H.    W.         Industrial   accident  prevention;    a   scientific 

approach.        Ed.    2,    448  p.      New  York,    McGraw-Hill,    1941. 
283  H362 

55.  H0L3R00K,    S.    H.        Let    them  live.        178  p.      New  York,    Macmillan, 

1939.        449  H69 

56.  LANGE,  F.  G.   Handbook  of  safety  and  accident  prevention. 

512  p.   New  York,  Engineering 'Magazine  Co.,  1926.   449  L26 

57.  MACMILLAN,  C.  M.   Foremanship  and  safety.    101  p.   New  York, 

Wiley,  1943.   449  M22 

58.  NATIONAL  SAFETY  COUNC IL .    Speaking  for  safety.    729  p.   Chicago, 

1936.    449  N21 

59.  OCCUPATIONAL  HAZARDS,    INC.        1021   answers    to    industrial  health  and 

safety  problems.        699  p.      Cleveland,    Ohio,    1943.        448   Ocl 

RECRUITMENT  AND   SELECTION 

60.  AMERICAN  MANAGEMENT  ASSOCIATION.        A  manual    of  employment    interview- 

ing.       Amer.    Mangt .    Assoc.   Res.    Rot.    9,    75  -p.      New  York,    1945. 
249.3  Am54M 

61.  ARTHUR,    G.    3.,    JR.,    CLICK,    D.    G. ,    and  DUBOIS,    C.   A.        Selection  and 

training  procedures   in  expanding  the   working  force.        Amer. 
Mangt.    Assoc.    Personnel    Ser. ,    53,    31   p.      New  York,    1941. 
280.9  Am38P 

62.  CIVIL    SERVICE  ASSEMBLY  OF   THE  UNITED   STATES  AND  CANADA.        Employee 

relations   in   the  public    service.        246  p.      Chicago,    1942. 
249.3  C492E 

63.  CIVIL    SERVICE  ASSEMBLY  OF   THE  UNITED  STATES  AND  CANADA.        Employee 

training  in  the  public    service.        172  r».      Chicago,    1941. 
249.3  C492 
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64.  HAY,   S.   IT.,   and  others.        Psychological   aids   in  the    selection  of 

workers.        Amer.    Mangt .    Assoc.    Personnel    Ser.    50,    43  p. 
New  York,    1941.        280.9  Am38P 

65.  SCHULTZ,    T.    ¥. ,   and  WITT,   L.   ¥.        Training  and  recruiting  of 

personnel   in  the  rural    social   studies.        340  p.      Washington, 
D.   C,   American  Council   on  Education,    1941.        249.3   Sch8 

66.  U.    S.    CIVIL   SERVICE  COMMISSION.        Federal   employment  under   the 

merit    system.        112  p.      Washington,   D.    C. ,   U.    S.    Govt.    Print. 
Off.,    1940.        165  F31 

67.  U.    S.    CIVIL   SERVICE  COMMISSION.        History  of   the   Federal  civil 

service,    1789  to   the  present.        162  p.      Washington,   D.    C., 
U.    S.    Govt.   Print.    Off.,   1941.        165  H622 

SUPERVISION 

68.  COOPER,  A.    M.        How  to    supervise  people.        Ed.    2,   162  p.      New  York, 

McGraw-Hill,   1946.        249.3  C78 

69.  GOW,   C.   R.        Foundations  for  human  engineering.        226  p.      New  York, 

Macmillan,    1930.        249.3  G742 
70-   HALSEY,    G.    D.        Supervising  people.      '233  p.      New  York,   Harper, 
1946.        249.3  H165 

71.  HEYEL,   C.        How  to  create  joh  enthusiasm,        248  p.      New  York, 

McGraw-Hill,    1942.        249.3  H51H 

72.  HEYEL,    C.        Human-relations  manual   for  executives.        253  p.     New  York, 

McGraw-Hill,    1939.        249.3   H51 

73.  LEFFINGWELL,   V.    H. ,    and  ROBINSON,   E.   M.        Texthook  of  office   manage- 

ment.       Ed.    2,    469  p.     New  York,    McGraw-Hill,    1943.        249.2  L52 

74.  NILES,  H.   E.,   and  NILES,   M.    C.        The   office    supervisor.        Ed.    2, 

259  p.      New  York,    Wiley,    1942.        249.2  N59 

75.  WALTON,  A.        The  new  techniques  for   supervisors  and  foremen.        233  p. 

New  York,    McGraw-Hill,    1940.        249.3  W172 

TRAINING 

75.    CIVIL   SERVICE  ASSEMBLY  OF  THE  UNITED  STATES  AND  CANADA.        Employee 
training  in  the  public    service.        172  p.      Chicago,    1941. 
249.3  C492 

Bibliography  and  references,   p.   169-172. 

77.  HALL,    M.        Training  your  employees;    suggestions   to   officials  and 

supervisors  in  the  United   States  Department   of  Agriculture, 
prepared  for   the  Division   of  Training,   Office   of  Personnel. 
14  p. ,   processed.      Washington,   D.    C. ,   U.    S.    Dept.    of  Agriculture , 
1941.        1.917   T2T682 

78.  HOVLAND,    C.    I.,    and  others.        Principles   and   methods   of   industrial 

training.        Amer.    Mangt.    Assoc.    Personnel    Ser.    47,    51  p. 
New  York,    1941.        280.9  Am38P 

79.  REITSLL,   C.    S.        Training  workers  and   supervisors.        182  p. 

New  York,   Ronald  Press,    1941.        249.3  R27 
Selected   references,    p.    163-167. 

80.  U.    S.    DEPT.    OF  AGRICULTURE.    COMMITTEE  ON  TRAINING  IN  ADMINISTRATIVE 

MANAGEMENT.        The  development   of  administrators;    an   interim  re- 
port  on  training  in  administrative  management.        14  p.      Washing- 
ton,   D.    C,    1941.        1.917   T2D49 
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81.  U.    S-    2ENKESSEE  VALLEY  AUTHORITY.        Training  program  .for  assistance 

in   the  Personnel   Department.      Ehoxvill.e,    1941..       173.2  T25Tra 
Bibliographies,    p.    13-22. 

PERIODICALS 

82.  PERSONNEL:    published  quarterly  by  American  ;Kanage:nent   Association, 

•New  York.        280.8  P43 

83.  PERSONNEL  ADMINISTRATION:    published  monthly  except  July  ;and  August. 

Official  publication  of   Society  for  Personnel  Administration, 
■Washington,    D.    C.        249.39  ?43 

84.  PERSONNEL  JOURNALS:    published  monthly  except  July 'and  August. 

Official  publication  of   the  Personnel   Research  Federation, 
New  York,        280.8  J 824 

85.  PUBLIC   PERSOFNEL   QUARTERLY:    published  by  New  York  City  Civil    Service 

Commission.    '."  249.38.P96      (no   longer  published  -  ceased'1942) . 

86.  PUBLIC  PERSONNEL  REVIEW:    published  quarterly  by  Civil   Service 

Assembly  of  United   States  and  Canada,    Chicago.  .;    249.38  P952 

87.  PUBLIC  PERSONNEL   STUDIES:    published  monthly  by  the  Bureau  of  Public 

Personnel  Administration,    Washington,'   D.    C.      280.8  P96 

88.  SUPERVISION:    published  monthly.        Official   journal   of  the  National 

Association  of  Eoremen,    New  York.        249.38   Su7 - . 
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